eCOI+ Startup Company Certification

Quick Guide

RUTGERS UNIVERSITY
Office for Research

If you are forming a startup company that will be collaborating with Rutgers, fill out this certification.

Step 1: Create the Startup Company
Certification

From My Inbox, click the Create Startup Company
Certification button.

You will be presented with a blank
Startup Company record.

Please fill out this certification with the information
for your startup company.

Step 2: Startup Company Description

Provide the information for each of the fields as
requested.

11

Startup Company
Description

Page for Christopher Stastny

Res
| My Current Actions: ‘
]
My Roles
Select the appropnate role in the system.
Each role will display a different Inbox p

My Inbox
Research Office Inbox 4

_wing activity 1o create or update
any research project based disclosure
certifications NOT related to eIRE of RAPSS

Create Research Certification

Create Startup Company
Certification

Use for Research-Related Startup Company

Conflicts-of-Interest (COl) Commiltee Review
Startup Company Certification u

«
Creating New: Startup

Research Related Startup Company Description
Confiicts of Inferest Guidelines and Revies

10 " startup Company Full Name:

20  Date Founded (if applicable):

30  Intended Date of Company Formation:

Flease provide name of the current Chief Executive Officer (CEO) or Fresident of the org
address.

Please provide name of CEO/President:

I name is not in list above, provide CEQ Name (Write-in)

«
Creating New: Startup

Research Related Startup Company C

Conflicts of Interest- Guidelines and Review

1.0 * Startup Company Full Name:
2.0 Date Founded (if applicable):
3.0 Intended Date of Company Formation;

4.0
Please provide name of the current Chief Executive Officer (CEQ)
address

Please provide name of CEO/President:

If name is not in list above, provide CEO Name (Write-in):
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Step 3: Complete the remaining
Smartforms

Provide the information for each of the fields as
requested.

Once the initial Smartform page has been completed
and saved, all remaining Smartform pages will be
displayed.

Step 4: Role in Company

Provide the information for each of the fields as
requested.

Current State

Draft ‘

My Current Actions

* Submit for Review

&% Assign Owner

# Log Private Comment

£ Send Email to Discloser

(4 Send Email to COI Admin
& Change or Update Discloser
K withdraw

Ry Add Attachments

X, Download Attachments

= [ validate &f3 Compare

Startup Company
Description

Role in the
pany

Equity Ownership

Investments

Conflicts of
Commitment &
Related Funding

Research Activities
Personnel

Final Page

= [ vaidate &8 Compare «

Startup Company
Description

Role in the Company

nvestments

Conflicts of
P

Related Funding

nmitment &

Research Activities

Personnel
Final Page

Editing: ST00000006

Role in the Company:

Conflicts of Interest: Guidelines and Review

1.0

20

*What is your current or intended position/title o
CEO - Chief Executive Officer

CS0 - Chief Scientific Officer
COO - Chief Operating Officer

CFO - Chief Financial Officer

Scientific Consultant
Advisor
Staff

O

O

O

O

[J Board Member
O

O

O

[ Other

* Are you receiving or planning on compensation
@ Yes O No Clear
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Step 5: Equity Ownership

Provide the information for each of the fields as
requested.

Step 6: Investments

Provide the information for each of the fields as
requested.

Step 7: Conflict of Commitment & Related
Funding

Provide the information for each of the fields as
requested.

= [B valivate &[& Compare

Startup Company
Description

Role in the Company
g
Investments

Conflicts of
Commitment &
Related Funding

Research Activities
Personnel

Final Page

= [ vaiidate 413 Compare

Startup Company
Description

Role in the Company
Equity Ownership

|6 Qi

Conflicts of
Commitment &
Related Funding

Research Activities
Personnel

Final Page

= [, validate & Compare

Startup Company
Description

Role in the Company
Equity Ownership

Investments

Conflicts of
tment &

Related Funding

Research Activities

Personnel

Final Page

«

«

Editing: ST00000006

Equity Ownership

Conflicts of Interest: Guidelines and Review

1.0
* Do you or your immediate family member own, or x|
@ Yes O No Clear

* Describe equity ownership:

20 Please provide a CAP Table, if available (drafts are acce;
+ Add

Document First Name
There are no items to display

Last Name Creat

Editing: ST00000006

Investments:
Please include the approximate dollar amount that the Company

1.0 * Investments to-date (please list by funding roun
+ Add

Sponsor Spon
There are no items to display

2.0 = Anticipated Investments (over the next 12 Mont
+ Add

Sponsor Spon:
There are no items to display

Editing: ST00000006

Conflicts of Commitment & Rel

Faculty members are required 1o inform their department chair of
amount requires explicit approval by the department Chair or De:

1.0 Do you currently or plan to spend more than
O Yes @ No Clear

20
* Do you have a related RAPSS award for this $

@ Yes O No Clear

* Select the related RAPSS Award:

RAPSS Link
There are no items to display

Award ID

30 * Name of Department Chair or Dean who will r¢
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Step 8: Research Activities

Provide the information for each of the fields as
requested.

Step 9: Personnel

Provide the information for each of the fields as
requested.

Step 10: Validation

Once you have completed all the previous fields, you
may validate the forms to identify any errors or
missing/incomplete information.

= [, vaidate &Jd Compare

Startup Company
Description

Role in the Company
Equity Ownership
Investments

Conflicts of
Commitment &
Related Funding

meamh:\cﬁvldes
Personnel

Final Page

= [ vaidate &la Compare

Startup Company
Description

Role in the Company
Equity Ownership
Investments

Conflicts of
Commitment &
Related Funding

Research Activities

o

Final Page

= a, alidate aI‘.\Compare

Error/Warning Messages (20)

Startup Company
Description

Role in the
Company

© Roles This is a required field; therefore, you must provide the required information.
© Describe the capacily of your role This is a required field; therefore, you must provide the

required information.

© Will you be active in negotiations for the company with Rutgers? This is a required field;
therefore, you must provide the required information.

Equity Ownership

@ Describe equity This is a required field; therefore, you must provide the required information

Investments

@ To-date Investments This is a required field; therefore, you must provide the reguired

information.

© Anticipated Investments This is a required field; therefore, you must provide the required

information

«

Editing: STO0000006

Research Activities:

The COI Committee encourages Faculty to proactively develop a pl
explicit approval from your Department Chair, or unless specified un

1.0 “What research activities are expected at the Com
20 " Howis the research at the Company distinct fror

3.0
*Is the Company expected to enter into any spon:
M Yas M Na Claar

Editing: ST0O0000006

Personnel:

Itis important that no Rutgers students and personnel (undergradu
case of students) the work is overseen by faculty with no financial

1.0
* Are or will any other Rutgers faculty or staff wo
@ Yes (O No Clear
* What percent effort will faculty or staff be worki
2.0

* Are or will any postdoctoral trainees from Rutg
@ Yes O No Clear

* What percent efforts will postdocs are/or will be

«

a
= Refresh

v

e
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Step 11: Upload supporting
documentation

If appropriate and/or requested, you may upload
additional documents in this section.

Step 12: Finalize & Submit

Follow the completion instructions to finalize and
submit your certification.

COl Submissions > Start-Up Company Disg” -

&

Current State

| Drait |
Add Attachments
My Current Actions Up\?ad any aftachments related to the startup cerfification. These documents
secuon
CAP Table, if available (drafts are acceptable):
=+ Add
Document First Name Last Name Created Date

There are no items to display

Letter of support from the Department Chair or Dean:
¢+ Submit for Review

+ Add
2 Send Email to Discloser
Document First Name Last Name Created Date
B3 Send Email to COl Admin There are no items to display
¥ withdraw Other documents related to this submission:

Ry Add Attachments mAm
cument First Name Last Name Created Date

X Download Attachments
There are no items to display
€] Copy Submission

arTmr

History Log Change Tracking Discloser Stariup History Discloser Certification History Attachments

Attachments

This section lists attachments associated with the submission. All documents listed below can be viewed and downloaded. Plea:
to generate a zip file containing a list of selected documents.

CAP Table:

Document First Name Last Name

There are no items to display

Letter of support from the Department Chair or Dean:
Document First Name Last Name
There are no items to display

Other Documents related to this submission:

Document First Name Last Name
There are no items to display

= [R validate &[8 Compare «

Editing: ST00000017
Descipton ™

Final Page & Next Steps

Completion Instructions

Role in the Company

Equity Ownership

1.0
[ Please take the following st
‘ 1) In the smart form navigation toolbar (fop-left), select "Vi
Conflicts of
Commitment & Correct any errors or finish any incomplete secfions
RETEANE Do this until you see the message "No errors or war
Research Activities 2) Save and submit

* Ready to Submit?
Personnel O Yes O No Clear

mm Page NOTE: If ready to submit, select Yes, and click on

I you are not yet ready to submit, select N¢

When ready to submit, use the "Submit for Review
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Step 13: Submit for Review

Final Step

Step 14: Follow the progress

You may follow the progress of the project at any
time by going to the main workspace and viewing
accompanying diagram.

Related Quick Guides

eCOl+ Terminology Quick Guide

eCOl+ Disclosure Workspace Quick Guide

eCOl+ My Inbox Quick Guide

eCOl+ Submissions Workspace Quick Guide

eCOl+ My Profile Workspace Quick Guide

eCOl+ Workflow and States Quick Guide

eCOl+ Update/Edit/Create Certification Record Quick Guide
eCOl+ Startup Company Certification Quick Guide

eCOl+ Research Certification Quick Guide

eCOl+ Attendance at Events Quick Guide

Department Reviewer

eCOl+ Department Reviewer Quick Guide
eCOl+ My Inbox (Department Reviewer) Quick Guide

Current State

‘ Draft

My Current Actions

Edit Submission

Printer Version

m Submit for Review

4 Send Email to Discloser
= Send Email to COI Admin
¢ withdraw

@ Add Attachments

X, Download Attachments

7] Copy Submission

Your Startup Company Certification is not yet submitt

To get started: Click on the "Edit Submission” button
click on the "Submit for Review” or "Submit Chang

This message will disappear once you have successhi

Start-Up Company Disclosure Certification fi

Contact Information:

DISCLOSER: Sandy Doe (pi)

EMAIL: cortezpe@rutgers.edu

PHONE:

DEPARTMENT: Chemistry and Chemical Biology
DEPT. CHAIR/DEAN:

History Log Change Tracking Discloser !

Draft In Review

eCOl+ Disclosure Workspace (Department Reviewer) Quick Guide

O—0

Under Management  Complete

Plan
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