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Step la: Click the link in the notification

The link in the notification will take you directly to
the disclosure to be reviewed.

If you are not already logged into eCOIl+, you will be
prompted to provide your NetlD credentials.

Step 1b: Alternatively

You may access the disclosure to be reviewed
directly from My Inbox. The tiles will inform you
which of the Departmental Reviews require your

attention

See also: eCOl+ My Inbox (Department Reviewer)
Quick Guide

Step 2: Select the disclosure

Select the appropriate tile to display the list of
disclosures to review.

Action Required: Disclosures are ready for your review

| ID Link:  Update to Sandy Doe (pi)'s disclosures 7.22.2024 @ | E

Subject: Update to Sandy Doe (pi)'s disclosures 7.22.2024

You are receiving this email because Sandy Doe (pi) has submitted a disclosure related to their
institutional responsibilities. To review and approve the disclosure, please follow the instructions
below:

Go to Update to Sand

ssward
3. Read through the disclosure to ensure that there are no ethical or financial conflicts of
interest (https://uec.rutgers.edu)

Certifications in Progress Completed Certifications Upcoming Meetings Past Meetings Undel

Your inbox will consist of items requiring action. Items will only appear in your inbox when they are specifically waiting for your resp
submission. However, you can always view the status of any certification record by clicking the “Certifications in Progress” tab.

ACTION REQUIRED:

PLEASE READ: Your Annual Certification is Due
To begin, click on the Create Annual Certification option on the left. This message will disappear upon subi

Submission Details for Discloser

First Name Last Name Last Submission Date Annual Due Date

Betty Doe

Pending Items - Iltems requiring action

Click on the baxes below to view the pending items. Refresh your browser to update results.

My Pending Startup
Company Disclosures

My Overdue Monitor
Report(s)

]

Search Resulls

My Pending Dept Reviews - Disclosures

Fiteroy @ | 1D v | | Enter text to search KN + -
D — B;s'ﬁ!)ser First Eis;?ser Last Requires Ethics ~ Requ
‘Ci\ﬂj‘.§9‘5f‘£{ Sandy Doe (pi) yes no
1items page 1 of1



https://research.rutgers.edu/sites/default/files/2024-07/ecoi-my-inbox-dr-qg.pdf
https://research.rutgers.edu/sites/default/files/2024-07/ecoi-my-inbox-dr-qg.pdf
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Step 3: Review the information in the
workspace

See also: eCOl+ Disclosure Workspace (Department
Reviewer) Quick Guide

Step 4: Review the information in the
forms

Most of the information will be summarized in the
disclosure workspace

See also: eCOl+ Disclosure Workspace (Department

Current State

Update to Sandy Doe (pi)'s disclosures 7 22 2024

Departmental Review ‘

My Current Actions

Contact Information:

View Submission
PHONE:

View Differences

Printer Version

* Submit Departmental Review

&+ Change Listed Supervisor or Dept

Current State

Update to £

Departmental Review ‘

DISCLOSER: Sandy Doe (pi

EMAIL: cortezpe@rutgers.edu

DEPARTMENT: Chemistry and Chemical Biology 10322
DEPT. REVIEWER/SUPERVISOR: Christopher Stastny
DEPT EMAIL: christopher.stasiny@ruigers.edu

PHONE: 848-932-4032

CURRENT OWNER: Sandy Doe (pi)

= 503 Compare

Institutional Roles

Disclosure and COI
Training

Ethics Disclosures

Reviewer) Quick Guide

However, the forms may also be reviewed for
additional information or specific responses to
qguestions.

Contact License Disclosures
My Current Actions DISCLOSE ASC Disclosures
EMAIL: cor ) .
PHONE:
H Relatives
nstitutional Roles Disclosures
| Disclosure and COI Training
Ethics Disclosures International
License Disclosures Collaboration
AS closu i ivi
| ASC Disciosures Qutside Activity
Waiver Disclosures Questionnaire
Relatives Disclosures (OAQ) Annual
Disclosure

nternational Collaboration

QOutside Activity Questionnaire (OAQ) Annual Disclosure
Scholarly Capacity Annual Disclosure

Research Related Disclosure - What to Disclose

Final Page & Next Steps

Scholarly Capacity
Annual Disclosure

Research Related

Disclosure - What to

Disclose

Final Page & Next
Steps

<«



https://research.rutgers.edu/sites/default/files/2024-07/ecoi-disclosure-workspace-dr-qg.pdf
https://research.rutgers.edu/sites/default/files/2024-07/ecoi-disclosure-workspace-dr-qg.pdf
https://research.rutgers.edu/sites/default/files/2024-07/ecoi-disclosure-workspace-dr-qg.pdf
https://research.rutgers.edu/sites/default/files/2024-07/ecoi-disclosure-workspace-dr-qg.pdf
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Step 5: Complete your review

Complete the review by selecting Submit
Departmental Review. The options available are:

Select Approve Disclosures to complete your
review and indicate no further review is required
Select Request Clarifications by Discloser to send
the submission back to the discloser

This option will require additional review once
the discloser has provided the additional
information and resubmitted for review

Select Forward for Further Review to send the
submission to the compliance office

This option will forward the disclosure to the
Ethics Office (and/or) the Office for Research
depending upon the form responses for further
review.

Related Quick Guides

eCOl+ Terminology Quick Guide

eCOl+ Disclosure Workspace Quick Guide
eCOl+ My Inbox Quick Guide

eCOl+ Submissions Workspace Quick Guide
eCOl+ My Profile Workspace Quick Guide
eCOl+ Workflow and States Quick Guide

Current State

| Departmental Review |

My Current Actions

View Submission

View Differences

I I.I

Printer Version

| Submit Departmental Review
|

Executing this action indicates your review of the submission
= Select "Approve Disclosures” to complete your review, ar
= Select "Request Clarifications by Discloser” to send the
= Select "Forward for Further Review” to send the submiss

Please provide any addifional comments below

" Determination:

() Approve Disclosures

| () Request Clarifications by Discloser

() Forward for Further Review
¢ Submit Departmental Review ﬂ Clear

&+ Change Listed Supervisor or Dept
Reviewer

@ Log Private Comment
4 Send Email to Discloser
() Display Disclosures

@ Add Attachments

X, Download Attachments

eCOl+ Update/Edit/Create Certification Record Quick Guide

eCOl+ Startup Company Certification Quick Guide
eCOl+ Research Certification Quick Guide
eCOl+ Attendance at Events Quick Guide

Department Reviewer

eCOl+ Department Reviewer Quick Guide

eCOl+ My Inbox (Department Reviewer) Quick Guide

eCOl+ Disclosure Workspace (Department Reviewer) Quick Guide

| Comments:
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