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Once the Notice of Award (NOA) or fully executed agreement has been received, the award must complete a
reconciliation process prior to establishing any project accounts in the Oracle Financial system.

e Project personnel must be reviewed and updated.

o Budgets for all project accounts must be provided

e Project account information must be provided

e Compliance (IRB, IACUC, Export Control, etc.) supporting the project must be reviewed as appropriate.

e Subawardees must reviewed and updated

Your award setup specialist will initiate a Department Reconciliation once their initial review of the

documentation is complete.

Step 1: Click the link in the notification

Click the link in the RAPSS email notification that
you received. It provides additional guidance
regarding the actions available in this state.

If you are already logged into the system, you will
be taken directly to the record for review.
Otherwise, you will be prompted to login.

Alternate method to open the AWD

Login into RAPSS (https://rapss.rutgers.edu) using
your Rutgers NetlD.

la: Click on the My Dashboard tab to go to your
Dashboard.

1b: Click on the tile labelled AWD: Pending
Response

lc: In the window that opens, select the record you
need to complete the request for. It will be in a
state of Department Reconciliation.

Subject: Rutgers RAPSS: Department Reconciliation
of Health

# AWDD0011514 by Sandy Doe (pi] for National Institutes

Mark Doe (ast 2) has submitted Award AWD00011514 for Reconciliation. Please click the link to open it
in RAPSS. Please review the request below and execute Complete Reconciliation to inform your
specialist once the request is complete. Use Manage Attachments to upload any documentation
related to this action (progress reports, statement of work, etc)

Please complete the following actions: -

Budget: Provide a budget, preferably on the appropriate Rutgers Budget Template (http://orsp.rutgers.
are using your own budget format, it must include the current Oracle account codes.

Cenflict of Interest: Go to Section 2.0 and add/update personnel en project.. Everyone identified in Sect
will notify daily these personnel to complete via email.

Additional Budget Information: Review and update the information in Section 5.0 as appropriate.

Proiect Accounts: Go to Section 5.0. 05.0.2 and indicate how manv proiect accounts will be reauired. Er

D iy Doswomrs oo Gy

My Dashboard
RESEARCHER
DASHBOARD
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Step 2: Review the request

Depending upon what the requested changes are,
you may be asked among other things to:

e Review and update project personnel

e Provide updated budgets for all project accounts
being requested

e Project chart of account (COA) account
information for all project accounts being
requested

e Update compliance (IRB, IACUC, Export Control,
etc.) supporting the project.

e Subawardees must reviewed and updated

e Provide additional documentation
(see also: RAPSS-General-Manage Attachments
Quick Guide)

Additional actions while the record is being
reconciled

2a: Send an email. If you have any questions
regarding the nature of the request, consult your
award setup specialist. It is preferable to use the
Send Email activity in RAPSS to initiate
communication from the system. This way
everyone involved with the project can see the
exchange in the project History tab and is aware
of the actions taken.

2b: Update the project access. Ensure those that
need access to the record have it by using the
Manage Project Access activity.

2c: Upload supporting documentation using the
Manage Attachments activity, (see also: RAPSS-
General-Manage Attachments Quick Guide)

Current State (U54) Analysis of the Irradiated Tumor and Tumor Mi

=

AWARD INFORMATION
Next Steps

SPECIALIST: Shazia Sheikh

DIRECT SPONSOR:  Weill Cornell Medicine
PRIME SPONSOR: National Insfitutes of Health
ADMINISTERING DEPARTMENT: General

3 ) PDIPI: Cristina Montagna
PRE-AWARD ADMIN: William Bejarano  732-235-5751
POST-AWARD ADMIN: Jennifer Stout  111-222-3333

PARENT PROJECTLINK: FP00027160 Award Notification Received

My Activities
(& Create COI Research
Certification AWARD STATUS
£ Update COI Research ~ ~
Certification
. . NS \_
« Complete Reconciliation
Draft Dept. Specialist Compliance Final
& Manage Project Access Reconciliation  Review Review
£4 Send Email ﬂ
Q Manage Attachments History Atta nts Related Activity Madifications & Modifi
X, Download Attachments
Filter by @  Activity w | | Enter text to search for
Activity

m &4 Email Sent

Question about reconciliation

(2 httpsy//test-rapss.rutgers.edu/eGrar

Manage Project Access

urceAdministration/Act

My Activities

L’? Create COI Research Primary Pre-Award Contact: Dave Doe (dept admin) | =«
Certification

I_E' Update COI Research Primary Post-Award Contact: Dave Doe (dept admin) | ==
4 Certification

£ Send Email

mdﬂemwe individuals below to grant/revoke their EDIT and READ

882 |\ianage Project Access ess to the project

J Complete Reconciliation
Name

)  httpsy/test-rapss.rutgers.edu/eGrants/sd/ResourceAdministration/Activity/form A

My Activities .

r_;? Create COI Research

Certification

55 Update COI Research Manage AﬂaChments
%1 Certification ) |

Upload any attachments related to the funding project. These documents will i

sisg Send Email appear in the "Attachments” section
Sponsor Documents:

888 \ianage Project Access

i +Add

( Complete Reconciliation Name Version

There are no items to display .
@ Manage Attachments ﬂ

& Download Attachments



https://research.rutgers.edu/sites/default/files/2023-05/RAPSS-General-Manage%20Attachments%20Quick%20Guide.pdf
https://research.rutgers.edu/sites/default/files/2023-05/RAPSS-General-Manage%20Attachments%20Quick%20Guide.pdf
https://research.rutgers.edu/sites/default/files/2023-05/RAPSS-General-Manage%20Attachments%20Quick%20Guide.pdf
https://research.rutgers.edu/sites/default/files/2023-05/RAPSS-General-Manage%20Attachments%20Quick%20Guide.pdf

Award (AWD) Department
Reconciliation Quick Guide

RUTGERS

Office for Research

Step 3: Update the award

Click Edit Award to and select the form you would
like to update.

General Information

o Review and verify all information in this section.

Contact your award setup specialist if you have
any questions.

Step 4: Additional Personnel

ALL PROJECT PERSONNEL involved with the
proposed project must be identified here (Rutgers
and Non-Rutgers Personnel).

e All Rutgers personnel involved with the project
must be identified and must be in agreement
with the budget(s) provided for review.

e The Administering Department must be
identified for all additional Rutgers personnel.
This will be used in conjunction with the
Additional Budget Information section (Step 7)
will be used to identify collaborative activity in
accordance with policy 90.1.1 and the minimum
number of Oracle Financial System project
accounts required if funded.

AWARD INFORMATION

SPECIALIST: Mark Doe (ast 2)

DIRECT SPONSOR: National Institutes of Health

PRIME SPONSOR:

.......................... ~4emistry and Chemical Biology

Next Ste pg

General Information

- 1.0 General Information

t admin)

pt admin)

153 Award Notification Received

- 2.0 Additional Personnel
Award Information

- 3.0 Award Demographics
Funding Proposals

= [ validate &8 Compare

«
. Editing: AWD00011514

1.0 General
e 1.0 General Information
2 0 Additional 1.04 “ Enter the project title (full title)

Personnel Example Project #7

* Award Information

3.0 Award 1.0.2

Demographics * Enter the projet;t title (short title)

Example Project #7

» Funding Proposals

= R vatame 8B coma «
You Are Here: g +

e S citing: FPo0033651

2.0 Additional Personnel
204 identify ALL other Rulgers personnel that will e inveived in this profect:

st et Ooher
Name Name Signifcans RO

dentity ONLY
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Step 5: Budget Information

Review and update/complete this section in its
entirety. Some of the some of the information will
be pre-populated based on what was entered in the
associated Funding Proposal (FP) record.

In particular:

(@5.0.1) Indicate if pre-award spending will be
necessary (in accordance with sponsor
guidelines).

(@5.0.2) Enter the number of project accounts to
be created in the Oracle Financial system.

(@5.0.3) Provide the Chart of Account (COA)
information for each account being requested.

(@5.0.5) F&A Rates (if a waiver was requested, it
must be uploaded into the system).

(@5.0.6) Review and update any program income
being received.

(@5.0.7) Review and update any cost sharing
(budgets may need to be provided).

The number of accounts requested (@5.0.2) must
match the number of accounts listed (5.0.3).

This information will be used to identify
collaborative activity in accordance with policy
90.1.1. (see also Step 4).

ba:
6b:
6c¢:
6d:

be:

6f:

Click Add

Identify the type of account being requested.
Leave the Oracle award and project numbers
blank. They will be assigned by RFS upon
establishment in the Oracle Financial system.
Provide the COA information for the project
account.

Provide the F&A credit COA information. This
information is pre-defined. Please consult your
award set-up specialist if you have any.
questions. (see also: [placeholder])

Identify the PD/PI and the Project Manager of
the account for the Oracle Financial system.

= B vaiidate 8JB Compare
5.0 Budget
Informatiol
6.0 Award Budgets
and Allocations

6.1 Award
Reconciliation

~ Compliance

502

7.0 Compliance
Review

7.1 Human Subjects

O

5.0 Budget Information

6.0.1
Will pre-award spending be
D Yes O No

What is the total number of
1

Account Oracle Award
Type Number

There are no items to displal

«
. Editing: AWD00011514

I 5.0 Budget Information

5.01
Will pre-award spending be requested?

Q Yes O No Clear

What is the total number of Oracle Project Accounts required?

1

1. Account Type
QO Project Account

(O Cost Sharing Account

(O Program Income Account
0

2. Oracle Award Number-

3. Primary Account Number

4. UnitDivision/Organization (UDO)

5.* Location

6. Fund Type

7. Business Line:

8. * Activity Number

9. " F&A Credit UnitDivision/Organization (UDO}.
10. * F&A Credit Location
11.* F&A Credit Business Line
12. " Oracle Project PD/PI

13. " Oracle Project Manager

Required
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Step 6: Compliance

Review and update sections 7.1 Human Subjects
Research (IRB), 7.2 Animal Research (JACUC),
section 7.3 Biohazardous, Toxins, Pathogens, rDNA,
Human Tissue/Cells (Biosafety) with the protocols
supporting the project. Provide the information
even if the protocols is not approved so that the
status can be tracked.

If necessary, a restricted account may be requested.

Please go to: Award Processing | Rutgers Research
for the restricted account request form

Step 7: Export Control

Review and verify all information in this section and
update as applicable

= [ Validate 818 Compare

~ Compliance

7.0 Compliance
Review

7.1 Human Subjects
Research (IRB)

7.2 Animal Research
(IACUC)

7.3 Biohazardous
Toxins, Pathogens,
RDNA, Human
Tissue/Cells
(Biosafety)

7.5 Human
Embryonic Stem Cell
Research (RESCRO)

Compliance

= R validate &fB Compare

7.1 Human

Subjects Research
(IRB)

72 Animal Research
(IACUC)

7.3 Biohazardous,
Toxins, Pathogens
RDNA, Human
Tissue/Cells
(Biosafety)

7.5 Human
Embrvonic Stem Cell

= R validate 878 Compare

Review

7.1 Human Subjects
Research (IRB)

7.2 Animal
Research (IACUC)

7.3 Biohazardous
Toxins, Pathogens
RDNA, Human
Tissue/Cells
(Biosafety)

7.5 Human
Embryonic Stem Cell
Research (RESCRO)
Compliance

2 N Evnnrt Cantral

= [ validate 818 Compare

R RS

Review

7.1 Human Subjects

Research (IRB)

7.2 Animal Research

(IACUC)

7.3 Biohazardous,
Toxins, Pathogens

RDNA, Human
Tissue/Cells
(Biosafety)

7.5 Human

Embryonic Stem Cell
Research (hESCRO)

Compliance

8.0 Export Control

8 1 Fundamental

«
. Editing: AWD00011514

.0 Compliance Review

701
For each item listed below, indicate if it is involved in this project:

Human Subjects (IRB):

Animals Subjects (IACUC):

Biohazards, Toxins, Pathogens, rDNA, Human Tissues/Cells (Biosz
Materials. Machines, Lasers, Chemicals (REHS):

Human Embryonic Stem Cell Research (hRESCRO):

7.0.2 Will a federal stem cell line be used?
QO Yes @ No Clear

«
. Editing: AWD00011514
ﬂ?ﬂ Human Subjects Research (IRB)

714 eIRB Protocols:

|D Status Pl First Name Pl Last Name Full Title App
There are no items to display

«
. Editing: AWD00011514

7.2 Animal Research (IACUC)
7.21 elACUC Protocols:

ID Approval Date Last Day Of Annual Reviev
There are no items to display

7.22 Please list all of the approved protocols that will si

+ Add

«
. Editing: AWDO00011514
8.0 Export Control

8.01 * Are foreign nationals involved in
@ Yes
O No
O To be Determined
Clear

“ Are foreign nationals or internati
QO Yes O No Clear

* Are publications involving the in
O Yes O No Clear

* Identify all foreign nationals or it

Name of Foreian National (Person)
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o
Review

= R vaiidate &8 Compare

' Editing: AWDO0O11514
9.0 Subawards

7.1 Human Subjects
Research (IRB) 9.0.1

Step 8: Subawards

Review and update the subawards associated with
this award. All subawardees must be identified.

If the entity you are issuing a subaward to cannot be
found, use one of the TBD entries as noted and
enter the name of the entity in the Write-in field
provided.

Step 9: Complete the reconciliation

Use the Complete Reconciliation activity to finalize
your review. Include any comments you may think
helpful to your award set-up specialist.

Review the RAPSS-Award (AWD) Checklist and the
initial notification sent by your specialist to be sure
the request is completed in its entirety.

Related Quick Guides

e Awards

e RAPSS Award (AWD) Checklist

e RAPSS Award (AWD) and Award Modification
Workflow and States Quick Guide

e RAPSS Award (AWD) Workspace Quick Guide

e RAPSS Award (AWD) Department Reconciliation
Quick Guide

e RAPSS Award (AWD) Complete Specialist Review

& Final Review Change Requests Quick Guide

“ Will the ion include any sub ds?
7.2 Animal Research @ Yes O No Clear
IACUC
( ) “ Subcontractors:
7.3 Biohazardous, + Add
Toxins, Pathogens
RDNA, Human Name
Tissue/Cells
(Biosafety) [ Update = University of Virginia
7.5 Human

Embryonic Stem Cell
Research (hRESCRO)
Compliance

8.0 Export Control

8.1 Fundamental
Research Inclusion

~ Subawards

9.0 Subawards. n
FUD I-AVARLU AUMIN.  Lave Loe (uepLaanin)
e PARENT PROJECT LINK: FP00033653  Award Noti
MyActlwtles ute "Complete Reconciliation” on AWD00011514 - Work - Microsoft Edge
&+ Create COIl Research () https://test-rapss.rutgers.edu/eGrants/sd/ResourceAdministratic
Ll Certification

Complete Reconciliation

Complete Reconciliation

E% Update COI Research
21 Certification

£ Send Email

“ Comments:
iil' Manage Project Access

J Complete Reconciliation m

@ Manage Attachments

e General

o RAPSS General-Manage Attachments Quick

Guide

e RAPSS General-Terminology Quick Guide
o RAPSS-General-Dashboard Quick Guide
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