
Signing the PHS Other Support Document Using 
DocuSign 

To complete the process, you will need: 

• A copy of your PHS Other Support without the accompanying signature block 
• Your eRA Commons ID 

1) Go to the Research and Sponsored Programs website: 

https://research.rutgers.edu/researcher-support/administrative-offices/research-
sponsored-programs 

 

2) Click on Resource Toolkit 

 

3) Under the section labelled forms, locate the PHS Other Support – DocuSign 
Instructions and review the guidance provided. 

https://research.rutgers.edu/researcher-support/administrative-offices/research-sponsored-programs
https://research.rutgers.edu/researcher-support/administrative-offices/research-sponsored-programs
https://research.rutgers.edu/researcher-support/administrative-offices/research-sponsored-programs/resource-toolkit
https://research.rutgers.edu/sites/default/files/2021-12/PHS%20Other%20Support%20-%20DocuSign%20Instructions.pdf
https://research.rutgers.edu/sites/default/files/2021-12/PHS%20Other%20Support%20-%20DocuSign%20Instructions.pdf


 

4) When ready to initiate the signature process, on the same webpage as the 
instructions, click the link for PHS Other Support – DocuSign. 

 

  

https://powerforms.docusign.net/7bc53390-bf47-4865-a7ec-b187ccbb596f?env=na2&acct=988b0813-2302-4944-a92c-db43a2d6b4d6&accountId=988b0813-2302-4944-a92c-db43a2d6b4d6


5) Review the guidance provided. To begin the signing process, you will need to 
provide: 

• Your name 
• Your email address 

 

6) Once the information above has been entered, click BEGIN SIGNING 

  



7) Enter your eRA Commons User ID. 

 

8) Click the Paper Clip to attach a copy of your PHS Other Support Document. 

 

9) Upload the Other Support File and click Done. 

 
  



10) Apply your signature to the document. 

 

11) The signature will look something like this once applied. 

 

12) In the main workspace, click FINISH when you are done. 

 
  



13) Click DOWNLOAD in the Save a Copy of your Document dialog to save a copy 
of the competed, signed document. 

 

14) Once the PDF file has been downloaded click CLOSE in the dialog that appears. 

 
  



15) Click CLOSE on the Save a Copy of Your Document dialog and you will return 
to the main screen. 

 

16) Click CLOSE to exit the DocuSign process. 

 
  



OPTIONAL 

If you inadvertently clicked CLOSE in the Save a Copy of Your Document dialog 
before downloading it, you may download the file here by clicking the DOWNLOAD 
icon. 

 

17) You have the option to download as Combined PDF or Separate PDF’s. Choose 
Combined PDF. 

 

18) Once the file is downloaded click CLOSE in the dialog and you will return to the 
main screen 

 

19) Click CLOSE to exit the DocuSign process. 

 


